Textbook Damage Fines

In order for a school district to require a student to pay for damage to a textbook, it must first be determined that the student was at fault.  Generally, a student who has damage to a textbook due to an act of nature (fires and floods, etc.), or third party misconduct (theft), would not be “at fault” and cannot be required to pay for damage.

The law allows districts to waive or reduce payments for damaged textbooks if the student is from a low-income family.  The local board of trustees determines these circumstances.  If payment is waived or reduced, the district is still accountable and must replace the book if needed.

The following are procedures to be used when assessing a fine for a damaged textbook.

1. Campus staff must communicate to the campus textbook coordinator their need to fine a student for damage to a textbook.

2. Campus staff will assess a fine to the damage by using the information below. If charges for the damage exceed 50% of the cost of the textbook, then the textbook is to be considered destroyed and full price will be assessed for the textbook.  Reference the Book Code Listing for the current textbook price.  
3. The student and parent must be informed in writing the title of the textbook and the amount of the fine owed.  Attached is an example to be used.

4. When the fine is paid, the money will go into either the campus textbook account or the campus vandalism account.  If full payment of a textbook is collected, the reimbursement must go into the campus textbook account. The campus is responsible to give the student or parent a receipt of payment.

5. If full payment of the textbook occurred, the campus textbook coordinator must follow the Textbook Request Procedure to have a replacement textbook sent to the campus. Remember to state on the request that the new textbook is to replace a damaged one.

Any damaged textbook that has been paid for in full by a student becomes the property of the student.  Mark out the “Property of the State of Texas” on the inside front cover and indicate that the book has been paid for in full and the date.  If the fine is to replace a lost textbook, the new book does not become the property of the student.

Use the following chart when accessing the damage to a textbook.

Damage



    Elem/M.S.

H.S./S.H.S.
Pencil marks                                 .10 per page

.25 per page

Ink marks 
 


  .25 per page

.50 per page

Torn page



  .50 per page
          $1.00 per page

Binding damage


   $1.00 to total

½ to total

Cover damage


   $1.00 to total

½ to total

Book damage


   Total price


Total price

Lost book



   Total price


Total price

Missing page


   Total price


Total price

Inappropriate language

   Total price


Total price
